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1 OBIIIUE IMOJIOKEHUSA

Hacrosmee [lonoxenue o mopsigke oOpabOTKU NEPCOHAIBHBIX JaHHBIX (J1aiee
- Ilonoxenune) B MBOY COII Ne 34 (manee — YupexzaeHue) pa3padoTaHO B
coorBeTcTBUM ¢ TpynoBeiM Kouekcom Poccuiickonn Penepanuu, KoncTutynuen
Poccuiickot ®enepaunu, ['paxmanckum koxekcoMm Poccuiickonn @Penepauuy,
®enepanbHbiM 3akoHOM OT 27 wutona 2006 r. Ne 149-®3 «OO0 wundpopmanmw,
MH(OPMAIIMOHHBIX TEXHOJIOTUAX U O 3auiuTe HHpopManun», OeaepanbHbIM 3aKOHOM
or 27 wnrnga 2006 1. Ne 152-@3 «O mnepcoHanbHBIX AaHHBIX», lIpaBunamwu
BHYTPEHHETO TPYAOBOIO pacropsiika YUpeKIeHUsT U OmNpelesseT MOopsIoK
NOJIy4eHHUs, yueTa, 00pabOTKH, HAKOTUICHUS U XpaHEHUs IEPCOHATbHBIX JaHHBIX.

Lens pa3paborku [lomoxenuss - omnpeneneHue mopsaka 00pabOTKU
MEPCOHANTBHBIX JJAHHBIX PA0OTHUKOB YUPEKJACHUS U UHBIX CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX, TEPCOHAJbHBIE JaHHBIE KOTOPHIX MOJJIekKaT oOpaboTKe, HA OCHOBAHUM
NOJIHOMOYMU oTmeparopa; oOecnedeHre 3auuThl NpaB U CBOOOJ YeJIoOBEeKa U
rpaxkJiaHrHa, B T.4. paOOTHUKA YupexieHus, npu oOpabOTKe ero MnepcoHaIbHBIX
JAHHBIX, B TOM YHCJIe 3allUThl NpPaB Ha HEMPHUKOCHOBEHHOCTh YACTHOM IKU3HH,
JUYHYI0O W CEeMEWHYH TaillHy, a TaKXke YCTaHOBJICHHE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIUII, UMEIOIINX JOCTYI K IePCOHATBHBIM JIaHHBIM, 32 HEBBITOJHECHUE
TpeOOBaHUN HOPM, PETYIHUPYIOMIUX 00PaOOTKY U 3alTUTY NEPCOHAIBHBIX JAHHBIX.

1.1 TIIOoPSIOK BBOJA B JEMCTBUE U U3SMEHEHUS I10JIO)KEHUSA

Hacrosmee [TonokeHrne u n3MeHEHUS K HEMY YTBEPKIAIOTCSI PYKOBOIUTEIIEM
YupexxaeHuss U BBOJATCS NpuKa3zoM. Bce paOoTHUKM YupexaeHHs TOKHBI OBITH
03HAaKOMJICHBI 10T pacnucky ¢ [lomokeHueM 1 N3MEHEHUSIMHA K HEMY.

1.2 OCHOBHBIE IOHATHUS U COCTAB IIEPCOHAJIbHBIX JAHHBIX
PABOTHHUKOB

Hna neneir Hacrosimiero I[losiokeHHUsT MCHONB3YIOTCS CIIEAYIONIME OCHOBHBIE
TIOHSITHS:

— TIEepPCOHAIbHBIC JaHHBIC PAOOTHHKA - Jr00ass MHPOpPMAIUs, OTHOCAIIAsACS K
OTpEJICTICHHOMY WJIM OINpeAeNsieMOMY Ha OCHOBAaHMM TakoW wuH(opManuu
paboOTHUKY, B TOM 4HuCJe ero (hamuivs, UMs, OTYECTBO, TOJ, MECSII, J1aTa U MECTO
POKIEHUs, aapec, CEeMEWHOoe, COLMaIbHOE, UMYIIECTBEHHOE  IIOJIOKECHHE,
oOpa3zoBanue, mnpodeccus, I0XOoAbl, JHpyras wuHPoOpMalusi, HeoOXoaumas
paboToMaTENIO B CBSI3U C TPYJAOBBIMH OTHOIICHHUSIMU;

— 00paboTKa MepcoHaIbHBIX JaHHBIX - COOP, CUCTEMATH3aIlMs, HAKOIUICHHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHUE, U3MEHEHHUE ), UCTI0JIb30BaHNE, PACIPOCTPAHEHHE
(B TOoM wuwWcie mepenada), oOe3TMUMBaHKHE, OJIOKMPOBAHHE, YHHYTOXKEHUE
MEPCOHATBHBIX IAHHBIX PAOOTHUKOB Y UpPEKIACHUS;

— KOH(QUACHIIMAIHHOCTh TEPCOHANBHBIX JaHHBIX - 0O0s3aTeNbHOE IS
COOJIFOICHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBIIETO JOCTYN K
MEPCOHAIBHBIM  JIaHHBIM  pPAa0OTHUKOB, TpeOOBaHME HE  JONYCKaTb  UX
pacrpocTpaHeHus: 6e3 corjacus pabOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS,



— pacmpoCTpaHEHHE MEPCOHAIBHBIX NAHHBIX - JEUCTBUS, HAMpaBICHHbIC Ha
nepeayy MEepPCOHANbHBIX JAHHBIX PAOOTHUKOB OINPEACICHHOMY KpPYTy JIMI]
(mepenadya NEPCOHANIBHBIX [JaHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAIbHBIMU
JTAHHBIMU HEOTPAHUYEHHOTO Kpyra JIUIl, B TOM YKCIlie 00HAPOI0BaHUE MTEPCOHATBHBIX
JAHHBIX PaOOTHUKOB B CpPEACTBaX MaccoBOM wuHGOpMAllUU, pa3MEIICHUE B
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETAX WU TPEJAOCTABJICHUE JIOCTyNa K
MePCOHATBHBIM JaHHBIM PAOOTHUKOB KAaKUM-JIHMOO UHBIM CIIOCOOOM;

— WUCIIOJIb30BaHME TIEPCOHANBHBIX JIAHHBIX - JeWcTBUS (omeparuu) ¢
MEPCOHAIBHBIMUA JAHHBIMH, COBEPIIAEMbBIC JOKHOCTHBIM JIMIOM YUYpEXKICHHUS B
HENAX MPUHATHS PELUICHUN WM COBEPIICHUS HHBIX JACHCTBUN, MOPOKIAIOIIUX
IOpUJIMYECKUE TIOCJIEACTBUS B OTHOIIEHUM PAOOTHUKOB JMOO WHBIM 00pazoM
3aTparvBarolIMX UX MpaBa U CBOOO/IBI UK TIpaBa U CBOOOIbI IPYTUX JIUIL;

— OnoKMpOBaHHME MEPCOHAJBHBIX JIAHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMATH3allUH, HAKOIUICHMS, HCIOJb30BAaHUS, PACIPOCTPAHEHUS NEPCOHANBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEepeauH;

— YHUYTOXXCHHE MEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJICpXKaHUE  TICPCOHAIBHBIX  JaHHBIX B
MH(POPMAIIMOHHON CHCTEME MEePCOHABHBIX JAaHHBIX Pa0OOTHUKOB WJIM B PE3yJIbTATE
KOTOPBIX YHUYTOXKAIOTCS MaTCPHAJIbHBIC HOCUTCIIM IEPCOHAIBHBIX  JaHHBIX
PabOTHUKOB;

— 00e3MMYnBaHNe TIEPCOHATBHBIX JaHHBIX - JCUCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXKHO OIPEACIUTh MPUHAIC)KHOCTh MEPCOHATBHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIIeIOCTYIHBIC TIEPCOHAIBHBIC JIAHHBIC - MIEPCOHANBHBIC JaHHBIC, JOCTYII
HEOTrPaHUYCHHOT'0 KpyTa JIMI[ K KOTOPBIM MPEAOCTaBIICH C corjacusi paOOTHUKA WU
Ha KOTOPBIC B COOTBETCTBUHU C (eIcpaIbHBIMU 3aKOHAMU HE PaCIpPOCTPAHICTCS
TpeboBaHue cOOIIOACHUS KOH(PUICHIIMATHBHOCTH;

— wuHbopManus - CBeJICHHUs (COOOIICHUS, TaHHBIC) HE3aBUCHUMO OT (POPMBI UX
IpeICTaBIICHUS;

— JIOKyMEHTUpOBaHHas MHpoOpMaIus - 3aQUKCUpOBaHHAS HAa MAaTepUAIHLHOM
HOCHTEJIE TTyTeM TOKYMEHTHUPOBaHUS MHGOPMAIHS C PEKBU3UTAMHU, TTO3BOJISIONIUMU
OTIPEJICTUTh TaKyI0 HH(POPMAIINIO WIH €€ MAaTePUATbHBIM HOCUTEINb.

B coctaB mepcoHaNbHBIX JTaHHBIX PAOOTHUKOB YUPEKIEHUS BXOJAT
JOKYMEHTBI, CcojepiKaiiue WH(OpMAIMi0O O TACHOPTHBIX JaHHBIX, OOpa30BaHUH,
OTHOIICHUHN K BOMHCKON OO0S3aHHOCTU, CEMEHHOM IOJO0KEHUU, MECTE >KUTEIhCTBA,
COCTOSIHUU 3JI0POBBS, a TAKKE O MPEAbIAYIINX MECTaX UX PaOOTHI.

2 KOMILIEKC JOKYMEHTOB, COIIPOBOXJAIOIIMHA IPOLECC
O®OPMJIEHUSA TPYJOBBIX OTHOWNIEHUMHA PABOTHUKA B
YYPEXJIEHUMU I1PU ET'O ITIPUEME, IIEPEBOJIE U YBOJIbHEHHUU



WNndopmanus, npeacrapisieMas pabOTHUKOM MpH MOCTYIUIEHHH Ha paboTy B
VYupexaenue, IoKHA HMMEThb JOKyMEHTalbHYI0 ¢opmy. Ilpu 3akimtoueHuu
TPYZOBOrO JOTOBOpa B COOTBETCTBUU CcO CT. 65 TpymoBoro koxekca Poccuiickoit
denepanyi IMLO, TOCTYNAOLIEE HA padOTy, IPEABABISIET pad0TONATENIO:

— MacmopT HUiin WHOU JAOKYMCHT, yI[OCTOBepSIIOH_II/Iﬁ JJUYHOCTbD, a4 TAKXKE KOITHUHU
CBHUACTCIIBCTB O FOCYI[&pCTBGHHOﬁ pPErucTpainv aKTOB I'paXKIaHCKOT'O COCTOSHUA,

— TPYIOBYIO KHUKKY, 32 HCKJIIOYEHHEM CIIy4aeB, KOIZa TPYAOBOM AOTOBOP
3aKJII0YAETCs] BOEPBbIE MM pPaOOTHUK MOCTyHmaeT Ha pabOTy Ha YCIOBHSX
COBMECTHUTEIIbCTBA, JINOO TPYAOBasi KHUXKKA Yy paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToOil WK MO APYTUM MPUUMHAM;

— CTpPAaXOBOC CBUACTCILCTBO TOCYAAPCTBCHHOI'O IMCHCHOHHOIO CTPAXOBAHUA,
CTanOBOﬁ MCI[I/ILII/IHCKI/Iﬁ MOJIUC  00S3aTEJILHOT'O MCIAUIMUHCKOTO CTpAaXOBAHUA
rpaxiaaH,

— JIOKYMEHTBI BOMHCKOTO yueTa - JJi1 BOCHHOOOS3aHHbBIX U JIUL, TOJJIeKAIINX
BOMHCKOMY YYETY;

— JOKYMCHTBI 00 06pa?>OBaHI/II/I, HpO(I)GCCHOHaHBHOﬁ MmepernoaAroToOBKE,
ITOBBIIIICHNH KBaJII/I(l)I/IKaIII/II/I, CTAXXHUPOBKH, IMPHUCBOCHUU yquOﬁ CTCIICHU, YYCHOTI'O
3BaHUA (GCJII/I TaKOBBIC I/IMGI-OTCSI);

— CBHUJIETENLCTBO O MOCTAHOBKE HAa y4eT B HAJIOTOBOM OpraHe (hU3M4YeCKOro
JIAIIA 110 MECTY JKUTEIIbCTBA HAa TeppuTopum Poccuiickont denepanumu.

[Ipu odopmieHnn pabOTHUKA B YUpekKICHHH PaOOTHHUKOM OTAeNa KaapoB
3anoyHATCS yHUGuIpoBanHeie popmel T-1 u T-2 «JIluunas kapTouka paboTHUKAY,
B KOTOPOH OTpa)karoTcsl CIEIYIONINEe aHKeTHhIe M Oworpaduyeckue ITaHHBIC
pabOTHHKA:

— obmue ceaeHus (O.M.O. paboTHuKa, 1ata POXKIACHHUSA, MECTO POXKICHUS,
IpaXJIaHCTBO, oOpa3oBaHue, mpodeccus, cTax pabOTBl, COCTOSHHE B Opake,
MaCTIOPTHBIC JIAHHBIE);

— CBEJICHHUS O BOUHCKOM YYETE;
— JaHHBIC O MpUeMe Ha paboTy;

B nanpHelinem B INYHYIO KAPTOUKY BHOCSITCS:

— CBEJCHHS O MEepPEeBOAaX Ha APYTYIO padboTy;

— CBEJCHHUS 00 aTTeCTalluu;

— CBEJICHHS O MOBBINICHUN KBATU(UKAIINH;

— cBeJleHHs 0 MPo(heCCUOHAIBHON MEPENOArOTOBKE;

— CBEJIeHMsI 0 Harpajax (MOOIIPEHHSIX), TOYETHBIX 3BAHUSIX;
— CcBeJlleHHs 00 OTITyCKax;

— CBEJICHHMS O COLIMAJIbHBIX TapPAHTHSIX;

— CBEJCHHS O MECTE KUTEIHCTBA M KOHTAKTHBIX TEIE(POHAX.

B otnene xanpoB YupexaeHUs CO3MAIOTCS W XPAHATCS CICIYIOLIME TPYIIIbI
JIOKYMEHTOB, COJIepKalllie JaHHbIe O pAOOTHUKAX B €IMHUYHOM WUJIM CBOJTHOM BHJIE.



JIOKyMEHTBI, COAep Kallue MEePCOHAIbHbIE JAHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKAAIOIIME Ipolecc 0pOpMIIEHUS TPYAOBBIX OTHOLIEHWH Mpu
npuemMe Ha paboTy, TMepeBOAE, YBOJbHEHUHM; KOMIUIEKC MAaTepHaioB IO
AHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBEJAEHUIO COOECEAOBAHMI C KaHIWJATOM Ha
JOJIKHOCTD; MOJJIMHHUKYA W KOMUU MPUKA30B MO JUYHOMY COCTaBY; JIMUHbIE J€a U
TPYJAOBbIE KHUKKH DPAOOTHUKOB; JeJla, COAEp)KallMe OCHOBaHUS K IMpHUKa3y IO
JUYHOMY COCTaBy; JieJa, COJEpKalllue MaTepuayibl aTTecTaluud paOOTHUKOB;
CIIy’)K€OHBIX pacciieJOBaHUH; CHPaBOYHO-UH(DOPMAMOHHBIA OaHK JaHHBIX TIO
nepcoHany (KapTOTeKH, KYpPHabl); MOJATUHHUKA U KOTUU OTYETHBIX, aHATUTHYECKUX
W CIpaBOYHBIX  MaTepHUAJIOB, IMEPENaBaEMbIX PYKOBOJACTBY  YUpEKIEHUS,
PYKOBOJUTENSAM CTPYKTYPHBIX MOJIpa3feieHuil; KOMUU OTYETOB, HAINpaBJISEMbIX B
rOCy/IapCTBEHHbIE OpraHbl CTAaTUCTUKU, HAJIOTOBbIE€ WHCIEKIMH, BBIIIECTOSAIINE
OpraHbl yIpaBJICHUS U JIPYTUE YUPEKICHUS ).

JIOKyMeHTalMsi 1O OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3ieIeHUu
(MoJOXKEeHUss O CTPYKTYPHBIX TMOJpa3feieHusX, JOKHOCTHbIE HWHCTPYKIUU
pabOTHUKOB, TPUKA3bl, PACHOPSIKEHHUS, YKa3aHUsS PYKOBOJICTBA YUpPEXKICHUS);
JOKYMEHTBI I0 TUIAHUPOBAHMIO, YUYETy, aHAJIU3y U OTUETHOCTH B YacTH PabOTHI C
MIEPCOHAJIOM Y UPEKICHUS.

3 CBOP, OBPABOTKA, 3AUHIMTA IIEPCOHAJIBHBIX JIAHHBIX,
MHOPAJOK OBPABOTKHU U XPAHEHUSA ITEPCOHAJIBHBIX TAHHBIX

3.1 IIOPAIOK MOJIYYEHHUS ITEPCOHAJIbHBIX JAHHBIX

Bce mepconanbHBIE AaHHBIE pAaOOTHHKA YUPEKICHHUS CIEAyeT IMOJy4aTb Y
Hero camoro. Eciu nmepcoHanbHBIE TaHHBIE paOOTHHKA BO3MOXKHO IMOJIYYHTH TOJIBKO
y TpeThel CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee W OT
HETO JIOJDKHO OBITh TIOJYyYeHO MHCBMEHHOE cornacue. JIOKHOCTHOE —JIMIIO
paboTonarenss  JOJDKHO  COOOIMUTh  PAaOOTHUKY  YUpeXJACHUS O  IesX,
IpenojaraeMpIX UCTOYHHKAX W CTIOC00ax IMOJIYYCHHs TMEPCOHAIBHBIX JaHHBIX, a
TaKXKE O XapaKTepe MOMJISKANUX TIOMYyUYECHUIO TIEePCOHATBHBIX JaHHBIX W
MIOCJICICTBUSX OTKa3a paOOTHUKA AaTh MMChMEHHOE COTJIacHe Ha UX MOJydeHHE.

PaGoTtonaTenr He mMeeT mpaBa TOMy4daTh W 00pabaThIBaTh TMEPCOHATLHBIC
JaHHbIE PAa0OTHUKA YUPEKIECHHUS O €ro pacoBOM, HAIIMOHAIBHOW MPUHAIIEKHOCTH,
MOJINTUYECKUX B3TJSAAAX, PETUTHO3HBIX WM (HIOCOPCKUX YOSKICHUSIX, COCTOSTHUU
310pOBbsl, HHTUMHOW KU3HU. B cilyyasx, HEIMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYJIOBBIX OTHOLIEHHH, B cooTBeTcTBUU cO cT. 24 Koncturyuun Poccuiickoit
®enepanuu paboTomaTellb BOpaBE MoOJyd4aTh U 00pabaThiBaTh JTAHHBIE O YACTHOWU
U3HU pabOTHUKA TOJIBKO C €ro MUCbMEHHOTO COTJIacusl.

[IpenoctaBieHue couckaTeneM JAOJKHOCTA TMEPCOHANBHBIX JAHHBIX JO
3aKJIIOYEHHS] TPYJIOBOrO JAOroBopa (pe3roMe W T.I. HHQPOpMAIMU) CUUTAETCS, B
coorBeTrcTBUM ¢ ['paxknanckum Konekcom Poccuiickoit ®@epeparuu (ct. 158),
MOJIYAJIUBBIM COTJIacHeM (KOHKJIIOJICHTHBIM JEHCTBHEM), MOAPAa3yMEBAET COIJIACUE
cyObeKkTa Ha 00pabOTKy €ro MepCcOHalbHBIX JAHHBIX M HE TpeOyeT Haauyus
JOTIOJIHUTENIBHOTO MUCbMEHHOTO COTJIACHs.



3.2 TIOPS1JIOK OBPABOTKH, MEPEJIAYM U XPAHEHUS IEPCOHAJILHBIX JAHHBIX

O6paboTka yKa3aHHBIX MEPCOHANIBHBIX JAHHBIX PaOOTHUKOB paboToAATENIEM
BO3MO’KHA TOJILKO C MUCbMEHHOT'O UX COTJIacHs JUO0 06€3 UX COryiacusi B CICAYIOMINX
CIIyYasx:

1) cyOBeKT mepCOHANbHBIX JTaHHBIX Jlall corjacue B MUChMEHHOU (opme Ha
00pabOTKy CBOMX NMEPCOHAIBHBIX JAHHBIX;

2) nepcoHalbHbIE JJAHHBIE SBJISIIOTCS OOIIEAOCTYITHBIMU,

3) mnepcoHalbHbIE JaHHBIE OTHOCATCS K COCTOSIHHUIO 370pOBbsi CyOBEKTa
MEePCOHANBHBIX JaHHBIX W WX 00paboTka HeoOXoAMMa MJi 3alIUTHl €ro >KU3HH,
3I0POBbSI WM HMHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIMOO >KU3HU, 3I0POBbS WIIH
WHBIX KU3HEHHO Ba)XKHBIX MHTEPECOB JIPYTUX JIUI], U TOJYYEHUE COTJIacUsl CyObeKTa
NEPCOHAIBHBIX JAHHBIX HEBO3MOKHO;

4) 00paboTka TMEpCOHANBHBIX JAHHBIX OCYIIECTBISECTCS B  MEIUKO-
npoPUIAKTUUECKUX 1EJsAX, B LENAX YCTAHOBJICHUS MEIUIIMHCKOTO JIMarHo3a,
OKa3aHUsl MEIUIMHCKUX U MEJIUKO-COIIMATBHBIX YCIYT MPHU YCIOBHH, YTO 00pabOTKa
MEPCOHAIBHBIX JIAHHBIX OCYIIECTBISAETCS JIMIIOM, TPOPECCUOHATIEHO 3aHUMAKOIITUMCS
MEJIUIIMHCKOMN JeSTEIbHOCThIO U 005I3aHHBIM B COOTBETCTBUU C 3aKOHOAATEIILCTBOM
Poccuiickoit @enepaiiuy coxpaHsiTh BpauyeOHYIO TaiiHY;

5) o6paboTka MEPCOHANBHBIX JTAHHBIX UYJICHOB (YYACTHUKOB) OOIIECTBEHHOTO
00BEIMHEHUS WIIM PEIMTUO3HOM OpraHU3aIluu OCYIIECTBIISETCS COOTBETCTBYIONTUMHU
OOIIECTBEHHBIM 00BbEIMHEHUEM WJIM PEJIMTUO3HON OpraHusaiuel, 1edCTBYIOIUMU B
COOTBETCTBUHM C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepauuu, s JOCTHUKEHUS
3aKOHHBIX 1I€J€i, NMPEAYCMOTPEHHBIX HX YUYPEIUTEIbHBIMU JOKYMEHTaMH, HpH
YCIIOBUH, YTO MEPCOHAIbHBIE JIaHHbIE HE OYIyT pachpoCTpaHsSThCS Oe3 corjiacusi B
NUCHbMEHHOU opMe CYObEKTOB MEPCOHATBHBIX JaHHBIX;

6) 00paboTKa MepcOHANBHBIX JaHHBIX HEOOXOIUMA B CBA3HU C OCYIIECTBICHHEM
IpaBOCYIUS;

7) 00paboTka TEPCOHANBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBUH C
3aKOHOJATENIbCTBOM Poccuiickoit ®denepanuu 0 0€30MacCHOCTH, 00 OIEPaTHUBHO-
PO3BICKHOW JEATENbHOCTH, & TAKKE€ B COOTBETCTBUU C YTrOJOBHO-UCIOITHUTEIbHBIM
3aKOHOATEeNIbCTBOM Poccuiickoit deneparuu. Paboronatens BnpaBe oOpabaThIBaTh
MIEPCOHANLHBIC TaHHBIE PAOOTHUKOB TOJILKO C MX MMCHMEHHOTO COTJIACHS.

[TucemenHnoe corjacue paboTHHKAa Ha OOpaOOTKY CBOUX IEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATH B CEOSI:

— (amunmio, UMs, OTYECTBO, aJApec CyOhEKTa MEPCOHATBHBIX TAHHBIX, HOMED
OCHOBHOI'0 JOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEACHHUS O JaTe BbIAAYHU
YKAa3aHHOTO JIOKYMEHTA U BBIJABIIIEM €0 OPraHe;

— HauMeHoBaHMe ((pamMunuio, UMs, OTYECTBO) U aJpec oreparopa,
MOJTYYAFOIIETO COTJIACHE CYOhEKTa EPCOHATFHBIX JaHHBIX;

— 11eab 00pabOTKHU MEePCOHATBHBIX IAHHBIX;

— HCPCUYCHDb IICPCOHAJIBHBIX JAHHBIX, HA 06pa60TKy KOTOPBIX JACTCA COrjiaCcuc
CY6’I)CKTa IICPCOHAJIBHBIX NAaHHBIX]



— TepeyeHb ACHCTBUI C MEPCOHATBHBIMU JaHHBIMH, Ha COBEPIIEHNE KOTOPHIX
JaeTcsa coriacue, oOmee OMHWCaHUE HCIHOJIB3YEeMBIX OIEpaTOPOM  CIIOCO00B
00pabOTKU MEePCOHATBHBIX TaHHBIX;

— CpPOK, B TCUYCHHUC KOTOPOIo HeﬁCTByeT corjlacue, a TakKXKE IIOpAOOK Cro
OT3bIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIASAYIONIUX CIIydasx:

— o00paboTKka TEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU
denepanbHOTO 3aKOHa, YCTAaHABIMBAIOIIETO €€ IIeNlb, YCIOBHS IONXYYCHHS
MEPCOHATBHBIX JaHHBIX M KPYr CYOBEKTOB, MEPCOHAIBHBIC JAaHHBIC KOTOPBIX
MOJIe)KaT 00padoTKe, a TaKKe OMPEISISIFOIIETO MOJIHOMOYHS paboToNaTeNs;

— 00paboTKa MepCcoHAIbHBIX JAHHBIX OCYIICCTBISCTCS B LESAX UCIIOTHEHUS
TPYJIOBOTO JIOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SIBJISIETCS CYOBEKT MEPCOHATBHBIX
JTAHHBIX;

— o6pa60TI<a MNEPCOHAJIbHBIX JAHHBIX OCYHICCTBIIACTCA IJISI CTATUCTUYCCKUX
WM HWHBIX HAYYHbBIX IIGJICfI npu ycCJjJoBUH 00s3aTeILHOTO  00E3IMYMBAHUS
MNEPCOHAJIbHBIX JAHHBIX;

— o00paboTKka TEepCOHANBHBIX JAaHHBIX HEOOXOIWMa JJIsi 3allUTHl JKU3HH,
3JI0POBBSI WJIM WHBIX KU3HEHHO BXKHBIX HHTEPECOB PAOOTHUKA, €CITH MOJTYUYCHHUE €ro
corJjiacust HEBO3MOKHO.

Takum oOpazom, B cooTBeTcTBUM cO cT. 86, 1. 14 TK P® B mnemsx
obecrieueHus: MpaB W CBOOOJ dYeJNOBeKa W TpaxaaHnHa Paboromatens U ero
npeACTaBUTeN Tpu 00paboTKe TNEPCOHANBHBIX JAaHHBIX PAOOTHHUKA JIOJDKHBI
cOOJII0IaTh CJIEYIOMIKE O0IHe TPEOOBaAHUS:

— o00paboTka  TMEpCOHAJIbHBIX  JAHHBIX MOXET  OCYIIECTBISTHCS
UCKJTFOYUTETHHO B LEISAX 00ECIeUeHUsT COOTIOICHUS 3aKOHOB U HHBIX HOPMATHBHBIX
NPaBOBbIX aKTOB, COACHCTBUS pPAaOOTHHKAM B TPYIOYCTPOMCTBE, OOYyYeHHH U
IPOJIBIDKCHUH TIO0 Ciy)k0e, oOecredeHus JHUYHOH 0€30MacHOCTH pPabOTHUKOB,
KOHTPOJII KOJHMYECTBA M KadecTBa BBHINIOJNHSAEMOW pPabOTBI M OOecreueHUs
COXPaHHOCTH UMYIIECTBA;

— mpu  ompeneleHUH  o0beMa W cojaepxkaHus, oOpabaThIBaeMbIX
MEePCOHANBHBIX JaHHBIX PaboTomaTenp MODKEH PYKOBOJCTBOBaThcs KoHcTuTyrmen
Poccuiickoit @enepannu, TpyaossiM kojaekcoM Poccuiickont denepanii 1 MHBIMHA
dbenepanbHBIMU 3aKOHAMU;

— OpU TOPUHATAM PELICHUN, 3aTparuBalOIIMX HHTEpEChl PabOTHUKA,
PaGoTonaTens He MMEET MpaBa OCHOBHIBATHCS HA MEPCOHANBHBIX TAHHBIX pa0OTHUKA,
MOJIYYEHHBIX HUCKIIOYUTEIBHO B pPE3yJbTaTe€ HMX aBTOMATU3UPOBAHHOW 00pabOTKH
WJIN 3JIEKTPOHHOTO MOJIYYEHHS;

— 3alllUTa TMEPCOHAIbHBIX JAHHBIX pAa0OTHUKA OT HENPAaBOMEPHOTO UX
MCIIOJIb30BaHUsl WM yTpaThl oOecneunBaeTcs PaboTonarenem 3a cuet ero CpeicTB B
MOPSJIKE, YCTAHOBJICHHOM (heiepaibHbBIM 3aKOHOM;



— paOOTHUKUM U UX TNPEACTABUTEIU JOJKHBI OBITh O3HAKOMJIEHBI O]
pPaCIUCKy C JOKYMEHTaMU YuUpexkJAeHUs, yCTaHABIMBAIOUIUMH MOPSAJIOK 00pabOTKU
MEePCOHAIBHBIX JAHHBIX pa0OTHUKOB, a TAKXKe 00 MX IMpaBaxX M O0A3aHHOCTSAX B ITOU
obOnacTu;

— BO BCEX Clly4yasx OTKa3 pabOTHHKAa OT CBOMX IIPpaB Ha COXpaHCHUE U
3alIATY TalHbI HEACVCTBUTEIICH.

4 TIEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JTIAHHBIX

[Ipy mepenave mNEepPCOHANBHBIX JaHHBIX paboTHWMKAa PabotomaTens goMKEH
co0JII01aTh CIIEAYIONINE TPeOOBaHUS

— HC COO6H_IaTB NMCPCOHAJIBHBIC HTAHHBIC pa6OTHI/IKa TpeTBeﬁ CTOpPOHC oe3
IIMCBMCHHOI'O COIJIaCusa pa6OTHI/IKa, 3a HCKIKYCHHCM CJIy4acB, KOrJga O9TO
H€O6XO}II/IMO B OCIX MPCAYIPCIKACHUA YI'PO3bl ) KU3HU U 300POBbBIO pa6OTHI/IKa, a
TAKIKC B CJIy4dadaX, YCTAHOBJICHHBIX (bellepaJII)HBIM 3aKOHOM,

— HC COO6IIIaTI) MCPCOHAJIbHBIC JTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX HCIIAX
0e3 ero MUCLMEHHOI'0 COTJIACHS.

—  TPeAyNpeauTh JHI, MOJYYUBIINX TEPCOHAIBHBIC JTaHHBIC PaOOTHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JUIIb B IEJIAX, JJI KOTOPBIX OHU
COOOIIeHbI, U TpeOOBaTh OT 3TUX JHUI[ TOJITBEPKACHHUS TOTO, YTO 3TO MPABHIIO
cobOmofeno. Jluma, mnonyduBIIME TEpCOHAJIbHBbIE JaHHBIE paOOTHHKA, OOsI3aHbI
coOI0IaTh PEXUM CEeKpeTHOCTH (KoH(punenuuanbHoctn). [lannoe [lomoxenue He
pacnpocTpaHseTcss Ha OOMEH IMEepCOHANbHBIMU JaHHBIMH PAOOTHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (heiepalIbHBIMU 3aKOHAMH,

— OCYIIECTBIIATH Iepelady MepCOHAIbHBIX JaHHBIX Pa0OOTHUKOB B Ipejeiax
YupexaeHns: B COOTBETCTBUHU ¢ HacTosmuM [losoxxennem;

— paspemaTh JOCTYNl K TMEpPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIICLIMAJIbHO YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKAa3aHHBIE JIMIA JOJDKHBI UMETh
NpaBO TOJydYaTb TOJBKO T€ TIEPCOHANbHBIE JaHHbIE pPaOOTHUKA, KOTOpPHIC
HEOOXOIUMBI JJIS BHITTOJIHEHHSI KOHKPETHOW (PYHKITUY;

— He 3ampammuBaTh WHOOPMAIMIO O COCTOSHUU 3JI0pPOBbS pabOTHUKA, 3a
UCKITIOUEHUEM TeX CBEJCHUH, KOTOpPHIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTHU
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

— TmepenaBaTh  MEPCOHANbHBIC  JaHHbIE  PaOOTHUKA  MPEACTABUTEISIM
pabOTHMKOB B TMOpsiAKe, ycTaHOBIeHHOM TpyaoBeiM kojaekcoMm Poccuiickoi
denepanyy, W OTPAaHUYMUBATH ATy HHPOPMAIHMIO TOJBKO TEMH MEPCOHATBHBIMU
JaHHBIMH PAa0OTHHUKA, KOTOPBbIE HEOOXOAMMBI [JIsl BBIMOJHEHUS YKAa3aHHBIMU
MPEACTABUTENSAMA UX () YHKIIHH.

XpaHeHI/Ie M UCIIOJIb30BAHUC IICPCOHAJIBbHBIX JaHHBIX!

» [lepcoHanbHble [aHHBbIE PAOOTHUKOB 0O0padATHIBAIOTCS M XpaHATCS B
oTHeNie KaJpoB, IEPCOHANIbHBIC JaHHbIE Yyyalluxcsi oOpadaThIBAOTCS U
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XpaHATCA B KAHLEISIPUM WM B IPEAHA3HAYEHHBIX JUIsI 3TOrO JJIEMEHTax
MH(OPMAIMOHHBIX CUCTEM.

* JlepcoHanbHble JaHHBIE PAOOTHUKOB M yYaUIUXCS MOTYT OBITh MOJIYYEHBI,
MPOXOJIUTh JaNbHEHIIYI0 00pabOTKY M MepenaBaTbCsl Ha XpaHEHHE Kak Ha
OyMa)XHbIX HOCHUTENSIX, TaK M B OJJIEKTPOHHOM BHAE — B JIOKaJIbHOM
KOMITBIOTEPHOM CETHM W B CHELUAJIBHBIX KOMIBIOTEPHBIX mHporpammax: «1C:
3apruiata u kaapb», «IkoapHBIH 0duc» U T.1..

[Ipu monydeHNH MEepCOHANBHBIX JAHHBIX HE OT paOOTHHUKA (32 UCKIIOYCHHEM
CllyyaeB, €CJIM TEepPCOHAIbHBIE JaHHbIe ObUIM TperoCTaBIeHbl paboToAaTeN0 Ha
OCHOBaHUH (heJepallbHOTO 3aKOHA WM €CIIM TEPCOHAJbHbIC JAaHHBIC SBIISIOTCS
oOlIe0CTYyIHBIMM) paboTonarenb A0 Hayaia OOpabOTKM TaKUX MEepCOHAIBHBIX
JTAaHHBIX 00s13aH MPEI0OCTaBUTh PAOOTHUKY CIIEIYIOUTYI0 HH(POPMAIIHIO:

" HauMmeHoBaHUE ((damuiaus, UMs, OTYECTBO) U aJpec olmeparopa WIH €ro
MPECTaBUTES;

" q1esb 00paOOTKM MEPCOHATBHBIX JJAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
" [IpejroJiaraeMbie MOJb30BATENH NMEPCOHATBHBIX JaHHBIX;

® YCTAHOBJICHHBIC HACTOAIIHNM q)e,)lepaJ'IBHBIM 3dKOHOM IIpaBa CY6’BCKTa
MNEPCOHAJIbHBIX TaHHbIX.

5 1OCTYII K IEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

[IpaBo mocTymna kK nepcoHaIbHBIM JAHHBIM pa0OTHUKOB UMEIOT:
— JUPEKTOp YUpeKIECHHUS;

— COTPYAHUKH OTJEJIa KaIpOB;

— COTPYIHHUKH OyXTaJITCPHH.

PaGoTtHuK YupexaeHuss UMeeT MpaBo:

— TOJIy4aTh JOCTYH K CBOMM MEPCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHUE C
HUMH, BKIIOYas TpaBO Ha O€3BO3ME3NIHOE IMOJyYeHHEe KOMUM JH000M 3amucH,
coJieprKallei mepcoHalbHbIC TaHHbIE PAOOTHUKA;

- Tpe6OBaTI> oT Pa6OTOI[aTeJ'I$I YTOUYHCHUA, HCKIIIOUCHUA WM HCIIPABJICHHUA
HCIIOJIHBIX, HCBCPHBIX, YCTAPCBIINX, HCIJOCTOBCPHLIX, HC3AKOHHO ITOJYYCHHBIX WJIH
HC ABJIAOIINX HCO6XOI[I/IMI>IMH JJIsL Pa6OTOI[aTeJ'I${ IICPCOHAJIBHBIX JaAHHBIX;

— mnony4aThk oT PaboTomarens:

" CBEJCHHMS O JINIAX, KOTOPbIE UMEIOT JOCTYIl K MEPCOHAIbHBIM JAHHBIM WJIN
KOTOPBIM MOKET OBbITh TPEAOCTABJIEH TAKOU JIOCTYTI;

"  [CpCUYCHb O6pa6aTBIBa€MI)IX INCPCOHAJIbHBIX JAaHHBIX W HNCTOYHHK HX
IMOJY4YCHHUA,

" CpokH OOpabOTKM TIEPCOHATBHBIX MJAHHBIX, B TOM YHCJIE€ CPOKH HX
XpaHEHHS;
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" CBEICHUS O TOM, Kakue IOPUIAMYECKHUE TIOCIEACTBUS Ui CYOBEeKTa
MEPCOHANBHBIX JAHHBIX MOXET ToBJeYb 3a Cco0oM 00paboTka ero
MEPCOHAIBHBIX JaHHBIX.

— TpeboBaTh u3BelleHUs1 PaboTonaTteneM BceX JiMI, KOTOPbIM paHee ObLIU
COOOIIEHBI HEBEpPHBIE WM HEIMOJHBIE TEepPCOHaJbHBIE MJaHHBIE, 000 Bcex
MPOU3BEICHHBIX B HUX UCKITIOUCHUSAX, HCTIPABICHHUSX WX JOTIOJHEHUSX;

— o0aJloBaTh B YIIOJHOMOYEHHBIM OpraH IO 3alluTe IpaB CYOBEKTOB
MEPCOHATBHBIX JTAHHBIX WJIH B CYJACOHOM TIOPSIKE HEMPAaBOMEPHBIC NEWCTBUS WIIH
oesneiictBust Paboronarens mpu oOpabOTKe U 3aIIUTE €ro MePCOHATBHBIX TAHHBIX;

— KOIIMPOBATH W JOCJHATb BBIIIMCKU TICPCOHAJIBHBIX HTAdHHBIX pa6OTHI/IKa
paspemiacTCia HUCKIIOYUTCIIBHO B CJ'Iy}K€6HBIX oejrsix € IMUCBbMCHHOI'O pPa3pCHICHUSA
HadaJIbHUKa OTACTIAa KaaAPOB,

— mepenaya wuHOOpPMAMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPU
MUCbMEHHOM COTJIaCUU PAOOTHUKOB.

6 OTBETCTBEHHOCTDb 3A HAPYUWEHHUE HOPM, PEI'YJIUPYIOLIUX
OBPABOTKY U 3AIATY IIEPCOHAJIBHBIX TAHHBIX

PaGoTtHukn VYupexaeHus, BUHOBHbIE B HApPYIICHHUH HOPM, PETYIUPYIOIMIUX
nojiyueHue, oOpabOTKy W 3alluTy TMEepPCOHANBHBIX JaHHBIX paOOTHHUKA, HECYT
TUCIUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPa)KJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.
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