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OO0mue mMoJI0KEeHUs!

1.1. Ilonb3oBaTens WHGOPMAIMOHHBIX cUCTEM mnepcoHanbHbIX AaHHBIX (MCIIIH)
(manee — Ilonp3oBarenb) OCYLIECTBISIET OOpaOOTKY MEPCOHANBHBIX JAHHBIX B
MH(OPMAIMOHHOW CUCTEME MEPCOHANIBHBIX JIAHHBIX.

1.2. Tlonw3oBarenem sBisieTcss Kaxapld coTpyanuk MBOY COII Ne 34
YYacTBYIOIIMM B paMKax CBOMX (YHKIMOHAIBHBIX OO0S3aHHOCTEH B Mpoleccax
aBTOMATU3UPOBAHHON 00pabOTKH MH(POPMALIUU U UMEIOIIUI TOCTYI K anmnapaTHbIM
CpelICTBaM, POTPaMMHOMY OOECIIEUEHHIO, JTAHHBIM U CPEICTBAM 3aIUTHI.

1.3. Iosp30BaTEND HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34 CBOU JICUCTBUSL.

1.4. Tlonmp30oBaTenb B cBoel paboOTe PYKOBOICTBYETCS HACTOSIIEW HHCTPYKIIUEH,
pYKOBOIAIIMMH U HOpMaTuBHbIMM  JokyMeHTamun @OCTOK  Poccum
pernmamentTupyrommMu fokymMentamu MbOY COILLL Ne 34.

1.5. Meroauyeckoe pPyKOBOJCTBO pabOTOM MOJIb30BaTENsl  OCYIIECTBISACTCS
OTBETCTBEHHBIM 3a 00€CIIEUEHUE 3AIIUTHI IEPCOHATIBHBIX TaHHBIX.

J10J15KHOCTHBIE 00S13aHHOCTH

Ilonvzoeamensv 00a3aH:

2.1. 3HaTh U BBIIOJHATH TPEOOBAaHUS ACUCTBYIOIIMX HOPMATUBHBIX U PYKOBOJISIIUX
JOKYMEHTOB, a TaKKe BHYTPEHHUX MHCTPYKIUH, PYKOBOACTBA IO 3aIUTE
UH(GOpPMALIMU U PACTIOPSKEHUH, PErJIaMEHTUPYIOIIUX MOPSIIOK AEUCTBUMN MO 3alUTe
uH(popManuu.

2.2. BbIONHAT Ha aBTOMATU3UPOBAaHHOM paboyem wmecte (APM) Tonbko Te
MPOLIETyphl, KOTOpPbIE onpeeaeHbl s Hero B [lonoxkeHun o pa3rpaHMyYeHUU MpaB
J0CTyIa K 00padaThIBa€MbIM NEPCOHATBHBIM JIaHHBIM.

2.3. 3Hath W coONIOAATh YCTAHOBJIEHHbIE TPEOOBAHMS MO PEXUMY OOpaOOTKU
NEPCOHANIbHBIX JAHHBIX, YYETy, XPAHEHUIO U MEPEeCchlUIKe HOCUTENEH MH(OopManuu,
obecrieuenuto OezomacHoctu [IJIH, a Takke PYKOBOASIIMX M OpPraHU3alMOHHO-
pacnopsiAUTEIbHBIX JOKYMEHTOB.

2.4. Cob6mronath TpeOOBaHUS MAPOIHLHON MOTUTHKU.

2.5. CoOmiomaTe mpaBwia mpu paboTe B CeTsIX oOmero poctyna u  (WJM)
MeXIyHapoaHOro ooMeHa — IHTepHeT U Ipyrux.

2.6. DkpaH MOHHMTOpa B TMOMEIICHUH pacroJyiaraTh BO BpeMs paOOThl TakK, YTOOBI
UCKJIIOYallaCh ~ BO3MOXKHOCTb ~ HECAaHKIMOHMPOBAHHOTO  O3HAKOMIIEHUS  C
oToOpakaeMoi Ha HUX MH(OpMAIHEH MTOCTOPOHHUMH JIUI[AMH, IITOPHI HA OKOHHBIX
poeMax JAOJIKHBI ObITh 3aBELIAHbI (KAJTI03H 3aKPBITHI).

2.7. O060 Bcex BBISIBICHHBIX HApYUICHUSAX, CBA3aHHBIX C HWH()OpMAMOHHON
oe3onacHocThio MBOY COII Ne 34, a Tak e A NOJYYEHUN KOHCYJIbTAIl[UH 1O
BoIpocaM MHGOPMAIMOHHON 0€30MacHOCTH, HEOOXOUMO OOPATUTHCS B MPUEMHYIO
oYy.

2.8. [lns momydeHus: KOHCYJbTAIMA 1O BOMpOcaM pabOThl U HACTPONKE DIIEMEHTOB
NCTIIz neobxomumo obpamatbes kK Anmunauctparopy MCIIIn mo tenedony 253-
44-36.

2.9. Ilonvzosamenam 3anpewaemcsi:

pasriamarh 3aluiuaeMyo HH(HOPMALIUIO TPETHUM JIUIaM;
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KONUPOBATh 3alUIIAeMyI0 WH(OpMaIMIO Ha BHEIIHME HOCUTENN 0e3 paspelieHus
CBOETO PYKOBOJUTEIIS;

CaMOCTOSITEJIbHO ~ yCTaHaBIMBaTh,  TUPAXUPOBATh, WIK  MOAU(PUIUPOBATH
IPOrpaMMHO€E OOECIIEUEeHUE U allllapaTHOE O0ECIeUeHUe, U3MEHATh YCTaHOBIICHHBIN
JITOPUTM (PYHKIIMOHUPOBAHUS TEXHUYECKUX U IPOTPAMMHBIX CPEJICTB;
HECaHKIIMOHMPOBAHHO OTKpbIBaTh OOIIMN AOCTYNl K IallkaM Ha CBoe pabouei
CTaHLUY;

3allpelleHo MOAKII0YaTh K padoyeil CTaHIMM U KOPHOPATUBHONW HMH(OPMAIIMOHHOM
CETH JTMYHbIC BHEIIHUE HOCUTENIN U MOOMIIbHBIE YCTPOUCTBA;

OTKJIIOYaTh (0JIOKHPOBATh) CPEICTBA 3AIIUTHI HH(OPMAIINY;

oOpabateiBath Ha APM wuHbopManmuio u BBINOJIHATH Jpyrue paOoThl, HE
IIPEAYCMOTPEHHBIE IIEPEYHEM MPAB MoNb30BaTeNs no goctyny k MCIx;

coobmary (WM mnepeAaBaTh) MOCTOPOHHUM JIMLAM JUYHBIE KIOYM U aTPUOYTHI
nocryna k pecypcam UCII/H;

IIPUBJIEKATh ITOCTOPOHHUX JIMI[ JUI ITPOU3BOJACTBA PEMOHTA WM HAcTpoWku APM,
0e3 coryacoBaHUsl C OTBETCTBEHHBIM 3a OOECIEeUEHUE 3allUThl MEePCOHAIBHBIX
JAHHBIX.

2.10. Ilpu OTCYTCTBHMM BHU3yaJIbHOTO KOHTPOJS 3a pabouel cTaHUued OOCTyl K
KOMIIBIOTEPY JODKEH OBITh HEMEMJIEHHO 3a0J0KupoBaH. [l 3TOro HeoOXoaumo
Ha)kKaTh OJJHOBpeMEHHO KoMOuHanuio kiaBuil <Ctrl><Alt><Del> u BbIOpaTh OIIIHIO
<bnoKnpoBKa>.

2.11. IlpuaMaTe Mephl IO PEarupOBAHUIO, B CIy4yae BO3ZHUKHOBEHUS BHEIUTATHBIX
CUTyallul W aBapUWHBIX CUTyalMi, C UEJbI JHUKBUIALMU HUX IOCICICTBUNA, B
npeesiax BO3JI0KEHHBIX Ha HEro (DyHKIIHIA.

Opranuszauus NapoJibHOM 3alUThbI

3.1 JIluunble maposu jgoctyna k ayiemeHtam HWCIIJIH BbIAalOTCA MOJIb30BATEISAM
AnMuHHCTpaTOpOM HH(POpPMAIMOHHON Oe3zomacHocTH, Anmunuctpatopom WCIIIn
WJIU CO3JIaK0TCSl CAMOCTOSTEIIBHO.

3.2. ITonnas mianoBas cmeHa napoiieid B UCII/IH mpoBoaAUTCS HE pexke OJHOrO pasa
B 3 Mecsua.

3.3. IlpaBuna popmupoBaHus mapos:

MapoJib He MOKET COJEPKaTh UMSI YUETHOM 3alHCH TMOJIh30BaTENs WM KaKyH-JIH00
€ro 4acThb.

NapoJib JOJKEH COCTOSITh HE MEHEE YeM U3 8 CHMBOJIOB.

B TIapoJie JOJDKHBI MPUCYTCTBOBATH CUMBOJIBI TPEX KAaTETOPHUI U3 YKCIIA CIACTYIOMIUX
YETBIPEX:

MPOMUCHBIE OYKBBI aHTJIMICKOTO ayipaBUTa OT A 110 Z;

CTpPOYHBIE OYKBBI aHTJIMHCKOTO andaBuTa OT a JI0 Z;

necstuaabie udpst (ot 0 10 9);

CHUMBOJIBI, HE TIPUHAICKAIIHNE an(aBUTHO-IIMPpoBOMY Habopy (Hampumep, !, $, #,
%).

3ampelaeTcsl UCMOIb30BaTh B KadyeCTBE Mapojsl UMs BXOJa B CHCTEMY, MPOCTHIC
naponu tuna «123», «111», «qwerty» u UM mogoOHBIE, a TaK K€ MMEHAa U JaThl
POXKJICHUSI CBOEU JIMYHOCTH M CBOUX POJCTBEHHHUKOB, KIIMYKHU JIOMAIIIHUX KUBOTHBIX,
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HOMEpa aBTOMOOWIIEH, Tene(OHOB W APYTrHE MapoJid, KOTOPhIE MOXKHO YraaaTh,
OCHOBBIBASICh HA MH(OPMAIIUH O TIOJIb30BATEIIE;

3aMpeniaeTcsi UCMOIb30BaTh B KAYECTBE Mapois OAUH W TOT K€ MOBTOPSIOIIMMACS
CUMBOJI JINOO MOBTOPSIFOUTYIOCS KOMOMHAIMIO U3 HECKOJIBKUX CUMBOJIOB;
3aMpeniaeTcsi HCMoJIb30BaTh B KAadyecTBE IMapoyisi KOMOMHAIMIO CHUMBOJIOB,
HaOWpaeMbIX B 3aKOHOMEPHOM TOPsI/IKE Ha KiIaBuatype (Hanpumep, 1234567 u 1.11.);
3anpeniaeTcsi BIOMpaTh Maposiv, KOTOPhIE YKE UCIOJIb30BAIUCH PaHEee.

3.4. IlpaBuiia BBO1a MapoJIs:

BBO/I MAPOJIsl JOJDKEH OCYLIECTBIATHCA C YUETOM PETHCTPA, B KOTOPOM IMapoiib ObLI
3aJ1aH;

BO BpeMs BBOJa TMapojedl HEOoOXOAMMO HCKIIOUUTH  BO3MOXHOCTH  €T0
MOJACMATPUBAHUSI TMOCTOPOHHUMH JIMIIJAaMU WJIM TEXHUYECKUMH CpPEJICTBAaMU
(BUIEOKAMEPHI U . ).

3.5. [IpaBuiia XpaHEHHUE MAPOJIS:

3anpeniaeTcsl 3amuchiBaTh Mapojii Ha Oymare, B (aiiie, 3JIeKTPOHHON 3amuCcHOM
KHIDKKE U IPYTUX HOCUTENSAX MH(GOPMAIINH, B TOM YHCIIEC HA MIPeAMETax;
3anpeniaeTcsi Coo0ATh IPYTrUM MOJIb30BATENSIM JIMYHBIN MMapOJib U PETUCTPUPOBATH
UX B CUCTEME MOJI CBOMM IapOJIEM.

3.6. Jlunia, ucnoyib3yromue napoIupoBaHue, 00sI3aHbI:

YETKO 3HAaTh U CTPOTO BBIMOJHATH TPEOOBAHUS HACTOSIIEH MHCTPYKIMU U JIPYTUX
PYKOBOJSIIMX JOKYMEHTOB 10 APOJIMPOBAHUIO;

CBOEBPEMEHHO COO0IIaTh AJIMHHUCTpPATOPY HHQPOPMAIIMOHHON O€30macHoCTH 00
yTepe, KOMIPOMETAIlUM, HECAHKIIMOHMPOBAHHOM  HW3MEHEHHMHM  Tapoyiel u
HECAHKIIMOHUPOBAHHOM MU3MEHEHUU CPOKOB JEHUCTBUS MAPOJICH.

IIpaBuiia padoThl B ceTAX 001ero A0CTYNAa U (MJIM) MEeKAYHAPOAHOT0 O0MEeHa
4.1. Pabora B cersix oOmiero moctyna u (WiM) MEXIyHaApOJHOTO oOMeHa (ceTH
HNutepuer u apyrux) (mamee — Cerb) Ha anmementax MCII/H, moipkHA TIPOBOIUTHCS
pH CITy>keOHON HEOOXOIMMOCTH.

4.2. ITpu pabote B CeTu 3anpeniaeTcs:

OCYHIIECTBJIATh PA0OTy TMpU OTKIIOYEHHBIX CpEACTBaX 3alllUThl (aHTUBUPYC W
ApYTHX);

nepenaBate nmo Cerw 3anmmaeMyro HHGopManuioo 0e€3 HCIONb30BaHUS CPEACTB
i poBaHus;

3anpeniaeTcsi ckauuBath U3 CeTu mporpaMmMHoe oOecrieueHue u apyrue Ghaunsi;
3anpeniaeTcsl MoceueHue CaiToB COMHUTENBHON penyTanuu (MOPHO-CANThI, CAMTHI,
coJiepKalue HenerajibHo pacnpoctpansemoe 110 u npyrue);

3anpeniaeTcs: HeleneBoe UCIOIb30BaHne MOAKII0YeHUs K CeTH.

IIpaBa u oTBeTCTBEeHHOCTH NoJb3oBartesieit UCII/In
5.1 Tlonb3oBaTens MMEET MPaBO B OTBEACHHOE €MY BpEMsl peliaTh MOCTaBJICHHBIC
3a/1a4d B COOTBETCTBUHU C MOJTHOMOUMAMU JocTymna K pecypcam UCITIH.

5.2 Tlonb3oBaTenu, BHHOBHBIE B HecoOmoaeHun HacTosed HHCTpyKUUN
pacuenuBaroTcsl kak Hapymutenu denepanpHoro 3akona PO 27.07.2006 r. N 152-
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®3 "O nepcoHaldbHBIX JaHHBIX" M  HECYT TPaXJaHCKYIO, YTOJOBHYIO,
aIMUHUCTPATUBHYIO, JTUCIUITAHAPHYIO u HMHYIO MPEyCMOTPEHHYIO
3aKOHOJATENLCTBOM Poccurickon denepanu OTBETCTBEHHOCTb.



